
  

Welcome to the Easy Guide to booking a Stand

FREE TECHNICAL SUPPORT

If you would like for one of 
our technicians to perform the 
booking process and to enter your 
Stand’s information for you, please 
contact us:  
contacto@expomuseus.com

Provide us with your logo, 
pdf files, images, links to your 
social networks and links to the 
videos that you want to include, and 
we will do it for you for free.
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STEP 1.

Click on EXHIBITORS.



  

STEP 2.

Click on Exhibitor 
Registration and fill out 
the form. 



  

Enter the username 
and password that you 
want to access the 
Exhibitor’s Area with. 
You should enter more 
than 6 digits.
Remember to store 
your login data in a 
safe place.

 



  

STEP 3.

Click on Account 
Access and enter your 
Username and 
Password.
If you forget your 
username or password, 
please contact us at 
contacto@expomuseus.com 



  

STEP 4.

Insert the logo of your 
business or 
organisation. This will 
be your Stand's image 
in the hall.    



  

STEP 5.

Click on Book Stand.

 Logo Empresa



  

STEP 6.

Book a Stand in the hall that 
corresponds to your 
organisation's profile.

Companies: Halls B and E.
Invited countries: Hall C.
Associations: Hall D.

TYPOLOGY
Companies: Halls A and E. 
(Companies that supply museum 
materials, storage products, audio 
guides, technical equipment, 
furniture, etc.) Museum service 
companies: exhibitions, insurance, 
transport, etc.)
Invited countries: Hall C. (Ministries 
of Culture, Directorate-Generals of 
Museums, Public Bodies, etc.)
Associations: Hall D. (ICOM, 
Professional associations of 
museologists, curators, restorers, 
etc.)



  

STEP 7.

Click on the type 
of Stand that you 
wish to book, 
depending on the 
price and the 
information that 
you can enter.



  

Click on the type 
of Stand that you wish 
to book, depending on 
the price and the 
information that you 
can enter.

EXPOmuseus 2014 
gives you the 
opportunity to reach 
thousands of museum 
workers in the 22 
countries that make up 
Latin America.  Choose 
from three different 
types of Stands, in 
which you can provide 
information to your 
potential audience.475 €  iva incl.

575 € iva incl.

675 € iva incl.



  

STEP 8.

Click on Book. 
 



  

STEP 9.

You have now booked 
your Stand. You will 
receive a confirmation 
email.
Please make payment 
and send us proof of this 
payment. 

You can pay:

1. By bank transfer. (The 
bank transfer fee will be 
paid by you).
2. By PayPal 
www.paypal.com 
(recommended, as you 
will save on the bank 
transfer fee).
3. Once we receive 
payment, your Stand will 
be activated and you can 
enter your information.



  

¿HOW TO ENTER
INFORMATION ABOUT 
YOUR STAND?

STEP 10.

Click on Stand 
Management and on 
Manage. 

STEP 11.

Then click on Enter 
Material.

 



  

STEP 12.

Select the type of file 
you want to insert: text, 
pdf, link to your website 
or social networking 
profile, description, or 
video.

Video: If you have a 
promotional video, 
please include the link 
to the website where 
your video is hosted 
(youtube, etc.). 
Remember to fill in the 
Title of Content box.

Pdf: You can insert pdf 
files with information 
about your company, 
products, etc.

Description: You can 
include a short 
presentation text about 
your company that will 
appear on your Stand.
 Image: You can insert 
images in jpg, png or 
gif.

Links: Facebook/Twitter

 

 



  

STEP 13.

END SESSION.

Modify the information 
of your stand. 
If you want to eventually 
eliminate or modify the 
contents of your stand 
you can do it from my 
bliblioteca option.

 

 



  

Whenever you want to return to the Exhibitor's Area, you must enter your 
username and password.  Feel free to contact us if you need anything.

Welcome to EXPOmuseus 2014.
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